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Vi tri /Job title Giéo vién IELTS/ IELTS Teacher
Phong / Department Academic
Giam sat tryc tiép / Direct supervisor Mr. B Piang Quang

1. NHIEM VU / RESPONSIBILITIES:

Day hoc/ Teaching - Tutoring:

- Chiju trach nhiém day va kiém tra hoc vién IELTS (tdi thiéu 1 hoc vién cho cac Iép tutor) ¢ cac cap do
/ In charge of teaching and testing IELTS students (minimum 1 student for tutoring jobs) of multiple levels.

- Cham séc va giam sat hoc vién vé mat hoc thuat xuyén subt khoéa hoc
| Take good care and keep track of students’ academic performances throughout the course(s).

- B4o c4o qua trinh hoc vién mdi tuan qua Weset Class Diary
| Report students’ progress per week through the \Weset Class Diary.

Phat trién chuyén mén/ Professional development:

- Tham gia cac chuong trinh bdi dudng, day mau, workshops va ban luan chuyén mén hang tuan
[ Take part in teacher training, demos, workshops and weekly discussions at WESET for individual and collective professional development.

- Tham gia cac co ché hd trg nhan su trong cong ty (bét cap hd trg, tro giang)
[ Take part in professional assistance schemes (teacher-pairings, teaching assistant tasks).

Hoat dong hoc thuat/ Academic and promotional operation:

- Tham gia xay dung khung chuong trinh, tai lidu va bai kiém tra theo phan phéi céng viéc cua Phong
| Take part in constructing the center’s curricula, study and testing materials as assigned by the Academic Department.

- Tham gia co ché chia sé kién thic cho muyc dich chuy@n mén va quang bé (di kém quyén lgi nhan phan hdi chuyén mén dé phat trién ban than)/

| Take part in knowledge sharing schemes for professional and promotional purposes (with academic feedbacks for professional development).

Hoat dong hanh chinh/ Administrative operation:

- Thic day st ménh va vin hoa cdng ty (hd trg tuyén dung, hoat dong hanh chinh, hoat d6ng xay dung vin héa cong ty, va dua ra gop y phat

trien)

| Realize the center’s educational missions and strengthen the company’s cultures
(recruitment consultancy, operation consultancy, team-building events, and internal feedback).
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- Xir li cac cong viéc di kém dugc néu trong hop dong
/ Take part in completing additional tasks as negotiated in the contract in a satisfactory manner.

2. PIEU KIEN LAM VIEC / WORKING CONDITIONS:

873A Tran Hung Pao, Quan 5, HCMC / 873A Tran Hung Dao, District 5, HCMC
1 Noi lam viéc / Location 875 Tran Hung DPao, Quén 5, HCMC / 875 Tran Hung Dao, District 5, HCMC
780 V6 Van Kiét, Quan 5, HCMC/ 780 Vo Van Kiet, District 5, HCMC

2 Thoi gian lam viéc / Working Hour Thoi gian lam viéc linh hoat theo khoa hoc/ Flexible Time
3 Thoi han thir viéc / Tenure 2 thang/2 months
4 | Loai Hop dong/ Contract Type Cong tac vién giang day/Part-time

3. YEU CAU CHO VI TRi NAY / REQUIREMENTS FOR THIS POSITION:

1 | Tudi & Stic khoe / Age & Health Ttr 20 t6i 30 tudi, strc khoe tot / From 20 to 30 years old, Good health conditions.

Diém IELTS trung binh tir 8.0, v6i diém Viét - N6i tir 6.5 trd 1én va Nghe - Poc
tir 7.5 trd 1én, kém chimg chi, bang Su Pham / Ngon ngit Anh (Cir nhéan, Thac si,
2 | Hoc van va Chuyén mén / Education & Profession TESOL, CELTA)

/ IELTS Overall Score of at least 8.0, with no productive skill lesser than 6.5 and
no receptive skill lesser than 7.5, PLUS ELT Certificates or Degrees
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(TESOL/CELTA/Master of Teaching / Bachelor - Master of TESOL).

Hoac

Diém IELTS trung binh tir 7.5, v6i 2 nim kinh nghiém day IELTS, kém chimng
chi, béng Su Pham / Ngon ngit Anh (Ctr nhan, Thac si, TESOL, CELTA)

/ OR IELTS Overall Score of at least 7.5 plus at least 2 years of IELTS teaching
experience, plus ELT Certificates / Degrees

(TESOL/CELTA/Master of Teaching / Bachelor - Master of TESOL).

3 | S6 nam kinh nghiém / Years of working experience 1-2

4. QUYEN LQI / WELFARE:

- Puoc training kién thie va k¥ ning Su Pham / Receiving intensive training in Pedagogy
- Méi truong 1am viéc chuyén nghiép / Professional working environment
- Phu cap gui xe / Parking allowance
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